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PRINTING A REQUISITION (PARF) 
 

 Open your Requisition(PARF) 

 Select the “I”  
 

 
 
 

 Select “Print” 
 

 
 

 
 
 

 The pop-up box below will appear.  
 
 
 
 
 
 
 

 
 
 

 

 Select the “I” in the box 
 
 
 
 

 

 Select “Print”  
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• The pop-up box below will appear (Example below is from the Google Chrome Browser).  
 

 
 

• Select the “Change” button and select the appropriate options based on your browser. 
• Select “Print”. 
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PRINTING THE OFFER CARD 
 

 Open your Requisition(PARF) 

 Select “View Applications” 
 

 
 
 

• Select the applicant you made the offer to  
• Select “View Application” 
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 The pop-up box below will appear.  
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

• Select “Offer Accepted” or other options are in this selection.  
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• The pop-up box below will appear 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
• Select “Print”  
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• The pop-up box below will appear (Example below is from the Google Chrome Browser).  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
• Select the “Change” button and select the appropriate options based on your browser.  
• Select “Print”. 

 
 

 
 
 
 
 

 


